St Anne (Stanley) Church of England Primary
Educational Visits Policy
Rationale:
St Anne’s Primary School gives the highest importance to the safeguarding and welfare of children. An
important aspect of this is to ensure that all our children are safeguarded when off site on an educational
visit.
Aim:
To outline the school’s protocol and procedures when an educational visit is organised and when children
go off site.
School Statement:
St Anne’s is fully supportive of children participating in educational visits and committed to allowing children
to attend at least 1 educational visit per half term.
The benefits of children attending an educational visit are as follows:
 They enable children to share new experiences with each other
 They fulfill requirements of the National Curriculum through first hand experiences
 They enable children to develop through personal and social education
 They stimulate the mental, spiritual and physical development of the child
 They allow children to explore and develop different environments
Types of Educational Visits:
 Morning/afternoon/day visits to different places within the local area – i.e. parks, local shops,
libraries, churches, local fire/police station etc.


Morning/afternoon/day visits to local or other schools.



Morning/afternoon/day visits to other places of interest - i.e. museums, famous landmarks, cities,
zoos etc.



Residential overnight visits.



Reward visits to support good behaviour, attendance etc.



Social/Emotional support visits – i.e. counseling, bereavement, mentoring, coaching etc.

Roles & Responsibilities:
It is the responsibility of the class teacher to:
 Ensure that one educational visit is organised and takes place each half term.
 Parents/Carers are informed about the educational visit with plenty of notice.
 Ensure that there is sufficient adult supervision for the visit.
 Transport is arranged and meets health and safety standards.
 The site is visited prior to the trip to ensure that the environment is safe for children to work/learn in
and so that the teacher is aware of any emergency procedures.
 A risk assessment is completed and signed before the visit takes place.
 Any medicine/inhalers are taken on the visit with the children.








Additional supervision/support is put in place for children with SEND (Special Educational Needs and
Disability), in consultation with parents.
Children are dressed appropriately for the visit.
The school kitchen staff are informed if the visit requires any changes to lunch time.
Children are briefed about safety when travelling in a vehicle, stranger danger, behaviour and other
general safety aspects prior to the trip.
All documentation regarding the visit is given to the school’s administration team.
Assign a deputy visit lead teacher who can take over the role of visit leader in the event of an
emergency

It is the responsibility of the Head of School / Executive Head to:
 Ensure all safeguarding protocol and procedures have been carried out effectively by the class
teacher before any child goes off site.
It is the responsibility of the school’s administration team to:
 Keep a log of all visits that have taken place and signed risk assessments.
It is the responsibility of the children to:
 Follow the instructions of the group leader, and other adults, throughout the trip.
 Behave sensibly and responsibly, as though in school.
 Be aware that prior behavioral difficulties may, in exceptional circumstances, stop them from going
on the visit.
 Display good manners at all times.
Cost:
St Anne’s aim to provide all educational visits at no cost to Parent/Carers however, occasionally a small
voluntary contribution may be asked if the visit is a greater cost to the school than average (Average =
approx. £5.00 per child)
St Anne’s will ask parents/carers to make a contribution towards residential visits however this will only be a
small percentage of the full cost of the residential.
No profit should be made on any educational school visit.

Residential:
Residential visits should be planned several months in advance with teachers holding a parents/carers
meeting to talk about the overnight stay and to provide further information to the parent/carer about the visit.
Permission:
At the start of the year, a letter is sent to all parents/carers asking for permission for children to go on
educational visits. On signing this letter, the parent/carer is agreeing for their child to participate in any
educational visit held during the year. If the visit however involves an active sport such as rock climbing,
horse riding, ice-skating etc. an additional permission slip will be sent out.
In the majority of visits, adults accompanying the children will be members of St Anne’s staff. However,
occasionally additional adults may be required on the visit, which will result in the school asking some
parents/carers to support on the visit. In the event of this happening, all parents/carers will be asked to read
and sign the risk assessment and be given a parent/carer guide sheet to read. No parent/carer will be left
alone with a group of children.
Supervision:
The lowest ratio must be:
Nursery: 1 adult to 2 children
Reception: 1 adult to 4 children
Years 1 & 2: 1 adult to 6 children
Years 4: 1 adult to 8 children

Years 5 & 6: 1 adult to 10 children
These ratios however must be carefully considered for the type of educational visit taking place. For
example more adults may be required on residential and on visits involving the children participating in an
active sport.
Travel:
All visits taken by coach/mini-bus will follow the guidelines below:
* All coaches/mini-buses will be fitted with lap belts and checks must be carried out to ensure that the
children are wearing these belts before the coach/mini-bus departs.
* A head count must take place before the coach/mini-bus departs.
* Adults must sit at intervals throughout the coach/mini-bus.
* A first aid kit, including a sick bucket, must be taken onto the coach/mini-bus.
* Children must remain seated at all times when the coach/mini-bus is in transit.
* The noise level should be kept to a minimum level.
* The coach/mini-bus must be a non-smoking vehicle.
* In the event of bad weather conditions the Head of School/ Executive Head will make the decision
whether it is safe for the children to travel.
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